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Any volunteer working with parish children must take a Protecting God’s Children (PGC) Workshop and have their 
fingerprints taken to generate a satisfactory BCI report.  This is a Diocesan and parish policy and it is also for the safety of 
the parish children.  The workshop is free and the fingerprint cost varies.   

 
PROTECTING GOD’S CHILDREN 

To learn more about or to register for a Protecting God’s Children Workshop please go to http://www.virtus.org.  St. John 
Neumann hosts a workshop once or twice a year, but you are welcome to go to any workshop that best fits your schedule. 

 
FINGERPRINTING PLACES 

 
 
St. Paul School 
61 Moss Road 
Westerville, OH  43082 
614-882-2710 
Hours:  M-F 9:00 am-2:00 pm 
Call before you go. 
Electronic Fingerprints  (BCI) $27.00 
 

 
 
 
 
 
 
 
 

Fast Fingerprints        
• 2 Convenient Locations with plenty of parking 
• Hours: M-F 8am – 5pm Sat. 9am – 12pm 
• Cash, check, Credit Cards accepted 
614-457-8900 
BCI Only: $ 37.00 
FBI Only: $ 40.00 
BCI/FBI: $ 70.00  
 
 

                    
 
 
 
Safe Environment Program Update:  In accordance with federal rules, in July 2013 we designated the Diocesan Safe 
Environment Program (SEP) as central repository of ALL background checks, both state (BCII) and federal (FBI).  The 
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diocesan manager is responsible for the collection and maintenance of the backgrounds checks.  We directed that all 
reports must be sent to the SEP.  SEP was recently advised by the Ohio Bureau of Criminal Identification and 
Investigation (BCII) that while the SEP is allowed to provide copies of background reports to the parishes and schools, the 
reverse process violates the FBI policy against third party dissemination.  Effective October 1, 2015, ALL background 
reports will have to come from the BCII directly to the SEP.  We will no longer be legally permitted to accept reports, 
or copies of reports, from parishes, schools, agencies, or individuals.  The SEP’s address is: Safe Environment 
Program; Diocese of Columbus; 197 E. Gay Street; Columbus OH 43215.  Moving forward, those being newly 
entered into the Diocesan background check database will need to be handled in the following manner: 
1. If a person has been fingerprinted within the last 30 days, the person can contact the BCII and request a copy of that 

report be sent to SEP.  This report will be free. 
2. If the most recent report was completed more than 30 days previously, but less than 12 months previously, the person 

may make a written request to the BCII to have a copy sent to the SEP.  This report will be cost $ 8. 
3. If the most recent report for a new employee or volunteer with minors is older than 12 months, the person will need to 

be re-printed and have a new background check conducted.  BCII does not provide copies of reports older than 12 
months. 

 
BCII has also provided new guidance on the codes our employees and volunteers should provide as the reason they are 
being fingerprinted.  All volunteers, parish and school, should use ORC 2151.86.  All parish employees should also use 
ORC 2151.86.  School employees (non-teaching) should use ORC 3319.39B1.  Teachers should use ORC 3319.39B3.  If 
you have any questions on the processing of background reports, please contact Meredith Gaul, Safe Environment 
Program, at mgaul@columbuscatholic.org or 614-241-2568. 
 
 
***Effective January 3, 2024, the Diocese of Columbus will be working with SELECTiON.COM 
Fastrax® to improve our background report process.  

• The first step of this process will require all new clergy, employees, and volunteers creating a 
VIRTUS account and registering for a Protecting God’s Children Class, to also register for 
SELECTiON.COM Fastrax® and pay for this on-line background report.   (This is a onetime 
fee) 

• New employees and volunteers will still have to complete an initial criminal background report 
through the BCI. 

• Using reports from both the BCI and Selection.com will enable us to conduct more thorough 
background checks of current and prospective clergy, employees, and volunteers. 

What is SELECTiON.COM Fastrax®? 

• SELECTiON.COM Fastrax®, will provide the Diocese of Columbus with quarterly updates on 
our clergy, employees, and volunteers.  This process will alert us if a clergy member, 
employee, or volunteer is the subject of any criminal charges after the initial background 
report.    

• SELECTiON.COM Fastrax® will provide national and local search of court records from Courts 
of Common Plea, Municipal, and Mayor’s court.  Some of these lower courts do not always 
report the results of trials to the Bureau of Criminal Investigation (BCI). 
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